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Lois Bordwine, RN, ERS, 

Ward J.  Lois has been a dedi-

cated employee of SWVMHI 

for 20 years.  Her years of 

knowledge and experience are 

an asset every day to the indi-

viduals we serve and to those 

who work with Lois.  She 

serves in many roles each day 

including:  Charge Nurse, 

Medication Nurse, Centralized 

Activity Nurse, and working 

the floor to provide direct 

care.  She performs each of 

these roles with skill, compas-

sion, and an all around great 

work ethic!  Lois stays busy 

and when she has a free mo-

ment, she uses it cleaning and 

helping to organize individu-

alôs bedrooms, closets, storage 

areas, etc.  Lois never com-

plains about her job duties and 

takes pride in all she does.  

She is a wonderful RN and 

embodies the SWVMHI  

Values of Trust, Teamwork, 

Self-initiative, and Honoring 

Day-to-Day tasks.  Lois en-

courages each individual to 

function at their optimal level 

while providing individualized 

recovery-based treatment      

options.  It is a pleasure work-

ing with Lois every day! 

 

 Thank you Lois and congrat-

ulations! 

Marcella Kirk, RN, Float 

Baylor, works 1430 - 0300 in 

the evening.  Due to a few 

vacancies, staffing on night 

shift has been challenging.  

Marcie has worked over sev-

eral times until 0700.  She 

also has adjusted her hours to 

come in at 1830 instead of 

1430 and worked until 0700.  

She did this knowing she 

would be working with a  

nurse pulled from another 

unit.  She agreed to do this so 

that there would be continuity 

of care on the unit.  
   

            Continue on page 2) 
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Marcie has done all this with a smile, 

and a very positive, upbeat attitude.  

Many nights we have worked with just 

enough staff and still had admissions 

and codes; however, she is always pos-

itive and has a ñcan doò attitude.  

 

Two separate nurses who had been 

pulled recently, stated that if they 

could always work with Marcie, they 

would never mind being pulled, and 

would volunteer to come  into work 

with Marcie!  What a tribute!  No mat-

ter how busy and hectic the ward may 

be, Marcie is always calm, pleasant, 

smiling, and presenting with a positive 

attitude.  If there was a way to clone 

Marcie, all issues of negativity would 

be gone, and everyone would be per-

forming their best all the time.  

 

Marcie has made a tremendous differ-

ence in night shift over the past few 

months.  We are so grateful to have her 

as a part of our third shift team!  Thank 

you Marcie and congratulations! 

 

Tina Mitchell, Executive Assistant, 

Clinical Services, initially came to the  

facility as the Executive Assistant to 

the Director of Quality/Risk Manage-

B&G role was exacerbated with       

multiple campus projects being initiated 

shortly after starting in the assignment. 

These special projects  required support 

beyond the routine timekeeping, reser-

vation of state vehicles with associated 

mileage reports, printing of work orders, 

entering work orders into the TMS Sys-

tem, utilities documentation for AEP,  

Atmos, Constellation, Town of Marion 

water/sewage, maintaining and sending 

receipts, employee key documentation, 

and so on.  

 

The Director of  Building and Grounds 

described her performance as excellent..  

The position of Executive Assistant to 

the Director of  B&G was recently filled 

and Tina has been instrumental in her 

orientation, support, and acclimation to 

the role.   

 

In summary, Tina has gone above and 

beyond the expectations in the provi-

sions of executive administrative sup-

port to multiple Facility Departments to 

ensure their effective and continuous 

operations.  Her willingness to accept 

additional assignments, especially those 

critical to the Facility, and initiative to 

learn, adapt, and complete training for 

these assignments clearly demonstrate 

the Facility Values to which we all as-

pire.  It is our pleasure to nominate Tina 

for Employee of the Quarter.  Thank 

you, Tina, and congratulations!                                

 

From the Director, continued 
ment Services.  The performance of her 

duties in that role was described as ex-

cellent, and she was noted to be a quick 

learner, and as making inroads in learn-

ing additional responsibilities in the de-

partment.  In 2017, Ms. Mitchell accept-

ed a competitive lateral transfer into the 

role of Executive Assistant to the Direc-

tor of Clinical Services.  She was noted 

to be very efficient and organized in her 

style of work, quickly pursuing and ac-

quiring additional information in a self-

initiated manner,  and adept in profes-

sional settings, building trust, and over-

all credibility in team-oriented circum-

stances.   

 

Tina took an active approach to learn  

the operational dynamics associated 

with Clinical Services and the urgent 

needs of the Department.  This initiative 

also included her quickly adapting to the 

Admission Call Process and beginning 

to serve as the backup to the person who 

is the primary Admission Call Coordina-

tor during the day.  Serving as backup to 

this individual immediately relieved 

nursing staff on the Acute Treatment 

Wards of having to serve in this backup 

role, which can be very complex and 

time consuming.   

 

Tina continued to provide some support 

to the Director of QM/RM during re-

cruitment for her vacated position. 

 

A resignation by the Executive Assistant 

to the Director of Building and Grounds 

Department in March, resulted in Tina 

cheerfully accepting responsibility to        

cover key elements of that role, in addi-

tion to her Clinical Services responsibil-

ities/assignments.  This assignment   

resulted in her being split between two 

executive departments located in       

separate buildings, across campus from 

each other.  Her participation in special 

training to complete B&G Department 

specific tasks was also required.  The 

demand dynamics associated with the 
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SummaryðNEW PARENTAL LEAVE POLICY 

The Parental Leave Policy established by Executive Order #12 on June 26, 2018, by Governor Ralph 
Northam is now available to eligible DBHDS employees.  This paid leave provides up to 8 weeks, or 320 
hours, of leave for meaningful bonding with a child due to birth or placement of a child under the age of 
18.  This leave is available to eligible employees once every 12 months.        

Eligibility 
  
Classified and restricted full time, quasi full-time, at-will, or part-time classified employees who become 
parents via birth or placement of a child.  

Requesting Parental Leave 

¶ You should complete and submit the Parental Leave Request Form at least 30 calendar days prior to 
the anticipated leave begin date or as soon as possible to the SWVMHI Human Resource office. 

 
¶ You must provide official documentation to Human Resources that confirms parentage or legal custody 
of the child, for example: birth certificate, report of birth, order of parentage, adoption order, certified 
DNA test results, custody order, or foster care placement agreement. 

 
¶ Failure to provide a timely request or required documentation to certify the use of Parental Leave may 
result in the delay or denial of the request.  

 

Retroactive Application of Parental Leave Policy   

The policy allows for employees who had a qualifying event between December 26, 2017 - June 25, 
2018 to retroactively apply the Parental Leave Policy to absences that occurred due to bonding with a 
child that meet the eligibility criteria.  If you had a qualifying event during this period of time and have not 
already requested parental leave, please forward your request for Parental Leave to Human Resources as 
soon as possible.     
 
** Employees who have already requested and been approved for Parental Leave do not need to submit 
another request.** 
 
Please contact HR at x204 if you have any questions. 

 

 

 

 

http://www.dhrm.virginia.gov/docs/default-source/hrpolicy/parental-leave-policy-4-21-6-26-180BFA850A134E.pdf?sfvrsn=0
https://www.governor.virginia.gov/media/governorvirginiagov/executive-actions/EO-12-Parental-Leave-For-Commonwealth-Employees.pdf
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Detailed Guidance for the New Parental Leave Policy 
 

 

Parental Leave is paid leave that may be used in combination with other benefits. 
 
Parental Leave provides eligible employees with up to 8 weeks (320 hours) of paid leave to be used within 6 months 
of the birth of an infant; or adoptive, foster, or custodial placement of a child under the age of 18.  
 
Summary and Highlights 
 
Eligibility: 

¶ Classified and Restricted full time, quasi-full-time, at-will, and part-time classified employees upon the birth or 
placement of a child 

¶ Employee must be eligible for Family and Medical Leave (FML): 

Ý  Minimum of 12 months with the Commonwealth of Virginia in past seven years,  

Ý       AND worked 1250 hours during 12 months preceding date of birth or placement 

¶ Eligibility determination is made as of date the child is born or placed via adoption or foster or custodial care 

¶ Ineligible employee may become eligible within six months of the event and access parental leave once eligibility 
is met 

¶ Both parents are eligible for the full 320 hours if both are employees of the Commonwealth of Virginia 
 
Leave Amount: 

¶ Up to 8 weeks (320 hours)  

¶ Quasi and part time are eligible for 8 weeks on a pro-rated basis corresponding to the percentage of hours they  
       normally are scheduled to work. 
 
Leave Usage: 
Going forward, Parental Leave must be used within 6 months of the birth of an infant, or placement of a child 

¶ Eligible employees may charge parental leave in one continuous period or intermittently in 8 hour       
increments.    

¶ The 320 hours of parental leave may be used only once per child and only once within a 12 month  
period. 

¶ Unused parental leave is forfeited after 6 months from the date of the birth/placement. 

¶ Unused parental leave is not compensable if an employee separates from agency employment or moves 
 to a non-covered position within the Commonwealth of Virginia. 

¶ Parental Leave terminates six months after placement for adoption, or when the child reaches the age of 
18, whichever occurs first.   

¶ Parental Leave terminates at the conclusion of the foster or custodial care placement; or when the child 
reaches the age of 18; or 6 months after placement, whichever comes first. 
 

VSDP Participants: 

¶ Eligible employees may use parental leave beginning on the date the baby is born to supplement income 

replacement levels below 100% and use the remainder of the parental leave after the disability benefits 

cease. 

¶ Parental leave may not be charged to cover the VSDP waiting period before the baby is born. If the baby is 

born during the waiting period, parental leave may be used to cover the waiting period beginning on the date 

of the birth. 

¶ Parental leave following the birth may be accessed even if the FMLA period has lapsed as long as the leave is 
used within six months of the birth. 

¶ FMLA and the VSDP leave run concurrently if the disability is determined by the Third Party Administrator to 

be FMLA qualified, and the agency determines that the employee is FMLA eligible. 
 
           Continued on Page 5 
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Traditional Sick Leave: 

¶ Eligible employees, who are pregnant, may charge Sick Leave for the time when the employeeôs healthcare provider 
documents that she is not medically able to work, and then charge her Parental Leave for the remainder of the FMLA 
period, up to the maximum of the 8 weeks of Parental Leave.  

 
Certification:  Required documentation: 

V Report of birth or birth certificate 

V Order of parentage 

V Adoption order 

V Certified DNA test results 

V Custody order 

V Foster care placement agreement 

 
Employee and Agency Actions: 

¶ Employees should complete the Parental Leave request form 30 days prior to anticipated leave begin date, or as 
soon as practical, and comply with agency leave request procedures. 

 

¶ Upon receiving a request for parental leave AND documentation of the birth or placement, Human Resources must 
notify the employee of his/her eligibility within five (5) business days.   

 

¶ Parental leave is designated as Family and Medical Leave (FML) and runs concurrently with the FML period.  
 

¶ FMLA and the VSDP leave run concurrently if: 
 the disability is determined by the Third Party Administrator to be FMLA qualified, and 
 the agency determines that the employee is FMLA eligible 

 
Policies to Reference: 
Parental Leave Policy 

 
Family Medical Leave Policy 
 
Traditional Sick Leave Policy 
 
Virginia Sickness & Disability Program Policy 

 
Leave Policies ï General Provisions  
 
For questions, call SWVMHI Human Resources, ext. 204.   
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A Big Thanks from Region 10 CSB 
 

In the past several weeks, SWVMHI has taken a number of individuals in diversion from other state hospitals 

when other state hospitals were full (and their overflow beds were full also).  Recently, Jennifer Lewis, CSB  

liaison from Region 10 CSB (the area around Charlottesville) stopped one of our staff, Ali Medlin, Case      

Manager, to pass along a message.  The Region 10 supervisors wanted her to thank us on their behalf for taking 

their diversions and for working so well with them throughout the process. 

 

Thank you staff for living our SWVMHI Values  

with our CSB customers, including CSBs across  

the Commonwealth.  And thank you, Ali, for     

passing along this great message! 

http://www.dhrm.virginia.gov/docs/default-source/hrpolicy/parental-leave-policy-4-21-6-26-180BFA850A134E.pdf?sfvrsn=0
http://www.dhrm.virginia.gov/docs/default-source/hrpolicy/pol4_20fmla.pdf?sfvrsn=4
http://www.dhrm.virginia.gov/docs/default-source/hrpolicy/pol4_55sicklv.pdf?sfvrsn=4
http://www.dhrm.virginia.gov/docs/default-source/hrpolicy/pol457vsdp.pdf?sfvrsn=2
http://www.dhrm.virginia.gov/docs/default-source/hrpolicy/pol4_30leavepolicies.pdf?sfvrsn=2

